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Mission Statement

At St. Christopher’s Episcopal School, we are dedicated to nurturing young children through a
compassionate and faith-centered environment. Rooted in the Episcopal tradition, we cultivate respect,
creativity, and diversity, fostering a community where every child is valued and supported. Our mission
is to provide a developmentally appropriate education that encourages curiosity, growth, and a deep
sense of belonging, while guiding children to explore the world around them with kindness and
understanding. We partner with families and the wider community to inspire lifelong learners who
embrace faith, empathy, and the joy of discovery.

Philosophy

At St. Christopher’s Episcopal School, we believe in nurturing the whole child through a commitment to
academic excellence, character development, and spiritual growth in a safe, inclusive, and diverse environment.
Rooted in Christian values and the Episcopal tradition, we celebrate each student’s unique gifts and talents,
fostering a love of learning and respect for all.

We recognize that every child learns differently and are committed to providing differentiated instruction that
meets the needs of all learners. By tailoring teaching strategies and experiences, we empower students to grow
academically, socially, emotionally, and spiritually, ensuring they reach their fullest potential.

Our philosophy reflects these core values:

. Diversity and Inclusion: We embrace and honor the unique identities, cultures, and perspectives of
every member of our school community, fostering an environment of mutual respect and understanding.

. Differentiated Instruction: We use a variety of teaching strategies to engage all learners, addressing
individual strengths, needs, and interests to ensure equitable access to education.

. Faith and Character: We instill values of empathy, integrity, and service, encouraging students to lead
lives of purpose and compassion.

. Academic Excellence: We provide a rigorous and dynamic curriculum that inspires curiosity, critical
thinking, and a lifelong passion for learning.

. Community and Connection: We cultivate meaningful relationships between students, families, and

staff, creating a supportive network that nurtures growth and success.
At St. Christopher’s Episcopal School, we strive to prepare students to be thoughtful, confident, and
compassionate leaders in a diverse and ever-changing world.

Statement of Nondiscrimination

St. Christopher’s Episcopal School does not discriminate against applicants and students on the
basis of race, color, and national or ethnic origins in administration of its educational policies,
admission policies, tuition assistance and other school administered programs.
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Welcome

We welcome your child and family to St. Christopher’s Episcopal School and hope the learning
experience here will be a happy, wholesome one. We strive to give your child the loving care
and guidance that children need in their formative years. As parents, you are encouraged to
visit us, ask questions and make suggestions. The best assurance for the success of your child’s
educational experience is the close cooperation and understanding of you and our staff.

The weekday program has been planned for ages 15 months through 1* Grade children with the
goal of helping them develop their spiritual, social, emotional, intellectual and physical
development. This handbook has been prepared so you may know our policies and better
understand the program as we work together to help your child through a successful year in our
program.

St. Christopher’s Episcopal School will not exclude children due to race, color, nationality,
ethnic or religious origin.

Campus Description

St. Christopher’s Episcopal School is located in the education wing of St. Christopher’s
Episcopal Church. The property is on 5 acres of beautiful land and has many trees. The
atmosphere for nature exploration is excellent. A fenced playground and an additional fenced
area provides a safe environment for the children to play and exercise.

We are required to notify parents that St. Christopher’s Episcopal School is located within a
gang free zone. This means that certain gang-related criminal activity or engaging in organized
criminal activity within 1000 feet of our school is a violation of Texas law and is subject to
increased penalty.

St. Christopher’s Episcopal School is a tobacco free campus. Smoking and the use of any other
tobacco product is prohibited on any portion of the church and school grounds. Please notify
the school office if you witness someone who is not in compliance with this policy.

The Episcopal Diocese of Texas does not permit any person, including clergy, staff, students,

volunteers, and visitors, to carry a weapon in our churches or schools. This prohibition applies
even if the person is licensed to carry a concealed weapon under Texas law.
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School Board

The school is governed by our School Board, which includes at least one parent representative.
Our board supports the school staff and Head of School and makes policies for the governance
of the School. The school board meets monthly and the meetings are open to anyone interested.
St. Christopher’s Episcopal School is a Separately Incorporated Parish School.

St. Christopher’s Episcopal School Board:

Joy Walker Miller, Rector of St. Christopher’s Episcopal Church, President; Judy Van Riper, Vice
President; Mary Wilson,; Secretary; Sarah Yowell, Treasurer; Samantha DiSalvio, Parent
Representative; Vacant

Licensing & Accreditation

Licensing and Compliance Information
St. Christopher’s Episcopal School is licensed by the Department of Family and Protective Services (DFPS) of
the State of Texas and adheres to all required minimum standards. A copy of the Minimum Standards document
is on file and accessible to all employees. Each staff member is required to review this manual annually as part
of the employee training process.
Availability of Minimum Standards Document The Minimum Standards document is also available for
parents to review. A copy is located in the preschool office for your convenience.
Contact Information for Licensing Agency If you have any questions for our licensing agency, you may
contact the Texas Department of Family and Protective Services (TDFPS):

e Phone: 254-526-9011

e Website: www.tdprs.state.tx.us
You can also utilize the public website for child care information and resources:

e www.txchildcaresearch.org
Licensing Inspection Report The most recent Licensing Inspection report for St. Christopher’s Episcopal
School is posted and available for review in the office.
Reporting Suspected Child Abuse or Neglect Our staff is committed to ensuring the safety and well-being of
all children. Any suspected incident of child abuse or neglect will be reported to the Department of Family and
Protective Services. If you have concerns, you may contact:

e DFPS Child Abuse Hotline: 1-800-252-5400
For additional resources and support, you can also reach out to:

e CHILDHELP USA National Child Abuse Hotline: 1-800-422-4453 (1-800-4-A-CHILD)
We take our responsibility seriously and strive to maintain a safe, nurturing environment for all children in our
care. Thank you for partnering with us to uphold these standards.

Non-Discrimination Policy St. Christopher’s Episcopal School admits applicants without discrimination based
on race, national origin, religion, or challenging conditions. However, the school reserves the right to decline
admission if it cannot appropriately or adequately meet a child’s personal or developmental needs.
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Program and Admission Requirements Our program features 8 classrooms, accommodating children from 15
months of age through 2nd grade. Class placement is determined by the child’s age. To be eligible for
admission, children must be at least 15 months old by September 1*.

Registration and Enrollment Registration is completed through Bright Wheel by submitting all required
forms. These forms will be sent via Bright Wheel to complete the enrollment process. A non-refundable
enrollment fee is also required.

The following documents must be submitted on or before the first day of school:

e Health Statement/Medical Form with a physician’s signature
e Parent Handbook Signature Page
e Immunization records

Southwestern Association of Episcopal Schools (SAES)

St. Christopher’s Episcopal School is fully accredited by the Southwestern Association of Episcopal Schools
(SAES), a recognized member of the Texas Private School Accreditation Commission (TEPSAC). SAES is
one of only eleven accrediting bodies approved by the State of Texas to ensure that accredited private schools
maintain high standards for academics, safety, governance, staffing, and overall school quality.

As an SAES-accredited school, SCES undergoes regular review of its programs, policies, and operations to
ensure excellence in teaching, learning, and Christian formation. Accreditation affirms that our curriculum,
instructional practices, governance structure, and campus environment meet rigorous standards established for
Episcopal schools across the region.

SAES accreditation also ensures that St. Christopher’s Episcopal School is recognized by the State of Texas as a
fully accredited private school, qualifying our graduates and programs for all state-level recognitions applicable
to private education and supporting participation in programs such as the Texas Education Freedom Accounts
(TEFA).

Above all, SAES accreditation reflects our commitment to providing a safe, nurturing, faith-centered
environment where children grow academically, spiritually, and socially.

Texas Rising Star (TRS) Accreditation

St. Christopher’s Episcopal School participates in the Texas Rising Star (TRS) quality rating system, a
voluntary program through the Texas Workforce Commission that recognizes early childhood programs
committed to providing high-quality learning environments for young children. TRS-certified programs meet or
exceed standards in teacher qualifications, curriculum implementation, classroom environments, family
engagement, and program administration.

Texas Rising Star accreditation reflects our school’s dedication to continuous improvement and our
commitment to early learning best practices. As a TRS program, SCES maintains structured classroom
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environments, age-appropriate curriculum, intentional teacher-child interactions, and strong partnerships with
families.

Participation in Texas Rising Star also allows eligible families who receive Texas Workforce child care
assistance to access higher-quality care options and potential reduced out-of-pocket costs, strengthening the
affordability and accessibility of our program for the broader community.

Above all, our TRS certification demonstrates that St. Christopher’s Episcopal School is deeply invested in
supporting the developmental, social, and academic success of every young learner in our care.

Tuition and Fees

1. Agreement to Pay Tuition and Fees

Starting in the 2026-27 school year, I/we agree to pay the annual tuition and any applicable fees as outlined in
this agreement. I/we understand and agree to adhere to all school policies regarding tuition and fees.

5 Days per Week - Annual $6790 - Monthly $679

3 Days per Week - Annual $§ - Monthly $

Supply Fee - 5 Days per week $ 3 Days per week
Enrollment Fee - Returning Students - $35 New Student - $75

Family discounts for 2nd child 15% 3rd student 20% (Tuition Only)

2. Payment System

St. Christopher’s Episcopal School utilizes the Brightwheel payment system for tuition and fee management.
For New Families:

* Upon registration, you will be required to create a Brightwheel account.
* Payment options include:
Full Payment
10-Month Plan (June through March)
Quarterly Plan
* Payment setup must be completed promptly to finalize enrollment.
For Returning Families:

*  Your existing Brightwheel account will automatically roll over into the 2026-27 school year using your
current payment plan and financial account information.
* To make adjustments, contact Carla Heinchon at stchris.billing @ gmail.com.
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3. Registration and Enrollment Fees

e Enrollment Fee: $75 (non-refundable)

o Invoiced at registration and due by May 31, 2026.

o Late fee of $35 will be added for payments made after June 1, 2026.
* Returning Student Fee:

> Invoiced at registration and due by May 31, 2026.

o Late fee of $35 will be added after June 1, 2026.

Supply Fee Purpose & Use

The annual Supply Fee ensures that each classroom is fully equipped to provide a safe, engaging, and
developmentally appropriate learning environment for all students. This fee allows the school to purchase and
replenish items that are essential to daily instruction and classroom operations, including:

e Healthy daily snacks for all students

e Instructional materials such as curriculum supplements, center activities, manipulatives, science and art
supplies

e Classroom materials including paper goods, writing tools, folders, binders, journals, and consumables
used throughout the year

e (leaning and sanitation supplies necessary for maintaining a healthy environment

e Shared school resources such as playground supplies, dramatic play materials, learning tubs, sensory
items, and seasonal thematic items

e Assessment materials and progress monitoring tools

e Replacement and replenishment costs for items that experience normal wear and tear during the school
year

By collecting this fee annually, SCES is able to maintain consistent, high-quality learning environments without
requiring families to purchase long supply lists. The Supply Fee helps ensure that all students have equal access
to the materials and experiences they need to thrive academically, socially, and creatively throughout the school
year.

SCES offers Extended Care to support families who need supervision outside of regular school hours. Extended
Care is available in two sessions:

e Morning Extended Care: 7:00 AM - 8:30 AM
e Afternoon Extended Care: 2:00 PM - 5:30 PM

Families may enroll for full-time use or request occasional drop-in care as space allows. Drop-in care must be
arranged in advance and approved by administration to ensure proper staffing and ratios.

Students must be picked up from Afternoon Extended Care no later than 5:30 PM. A late pickup fee of $15
for every 10-minute period (or portion thereof) will be applied beginning at 5:31 PM. Repeated late pickups
may result in the loss of Extended Care privileges.

All children must be signed in each morning and signed out each afternoon by an authorized adult. Extended
Care is considered a continuation of the school day, and all school rules and behavior expectations remain in
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effect. Please be aware that students in extended care will be moved on Brightwheel when transferred to
extended care classrooms. Parents will still be responsible for clocking them out when picking up.

Childcare Aware Tuition Support

St. Christopher’s Episcopal School proudly partners with Child Care Aware of America (CCA) to support
eligible military families with tuition assistance. Child Care Aware is a national program that helps military
families access high-quality early childhood education by covering a portion of childcare costs when on-post
care is unavailable or when families choose an approved off-post provider.

At SCES, participation in Child Care Aware allows qualifying families to receive a monthly tuition subsidy
based on military branch guidelines and family eligibility. The school submits required attendance records and
documentation directly to CCA so families can receive consistent support throughout the year.

What Child Care Aware Helps Cover:

e A portion of monthly tuition

e Registration or supply fees when included in the child’s approved plan

e Support for full-time, year-round childcare needs

e Access to a stable, high-quality program that meets national and state standards

Who May Qualify:

Eligibility is determined by the military branch and may include active-duty service members, deployed
Guard/Reserve members, and certain DoD civilians. Families apply directly with CCA, and approval is granted
through the agency—mnot the school.

Parent Responsibility:

Parents remain responsible for completing all required forms, maintaining an active CCA account, and paying
all tuition and fees in full until official acceptance into the program. Once Child Care Aware approves the
family and confirms the subsidy start date, SCES will credit the family’s BrightWheel account for any
overpayment based on the approved reimbursement schedule. SCES will continue to provide receipts,
attendance verification, and all required documentation to support the family's participation in the program.

Texas Workforce Child Care Services (CCS)

St. Christopher’s Episcopal School accepts Child Care Services (CCS) tuition assistance through Texas
Workforce Solutions. CCS is a state-supported program that helps eligible working families afford high-quality
early childhood education by covering a portion of childcare tuition.

Through CCS, families may receive monthly financial assistance based on income, household size, work/school
status, and program availability. Once approved, Texas Workforce pays its portion directly to the school, and
parents pay only the remaining family share of cost.

What CCS Helps Cover:
e A large portion of monthly childcare tuition
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® Part-time or full-time care based on parent work/school schedule
® Ongoing support as long as families maintain eligibility requirements

® Access to a Texas Rising Star—aligned program and high-quality early education
Eligibility Is Determined by Texas Workforce, Not SCES

Parents apply directly through their regional Texas Workforce office. Approval is granted only by CCS based on
state guidelines. SCES does not determine eligibility or Family Share of Cost amounts.

Parent Responsibility:
Families receiving CCS assistance must:
® Pay their assigned Family Share of Cost directly to SCES each month
® Maintain all CCS requirements, including work/school hours and income updates

® Ensure attendance meets CCS guidelines

® Report changes to their Workforce case manager promptly
School Responsibility:

SCES submits attendance, verifies enrollment, and follows CCS procedures to ensure families maintain
compliance and receive uninterrupted support.
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ACE Scholarships

St. Christopher’s Episcopal School is an approved partner school for ACE Scholarships Texas, a nonprofit organization
that provides partial tuition scholarships to help eligible families access high-quality private education. ACE Scholarships
are designed to expand educational opportunity for students in grades K—12 by reducing financial barriers and supporting
school choice.

ACE does not pay full tuition; instead, it provides partial scholarships based on family income and financial need.
Families contribute a portion of tuition, and the scholarship covers the remaining amount up to the annual award limit.

What ACE Scholarships Help Cover:

e A portion of annual tuition for eligible K—12 students
e Multi-year support as long as families maintain eligibility and reapply annually
e Private school access for families who meet income guidelines

Eligibility Is Determined by ACE, Not SCES

ACE independently reviews each family’s application using official income documentation and program guidelines.
Decisions—including award amounts—are made solely by ACE Scholarships. SCES cannot guarantee or determine
eligibility or funding.

Parent Responsibility:
Families receiving ACE support must:

Reapply each year during ACE’s open application window

Provide all required financial documents

Pay the remaining tuition not covered by the scholarship

Maintain good attendance and adherence to school policies

Inform ACE and the school of any changes that may affect eligibility

School Responsibility:

SCES verifies enrollment, provides tuition statements, and collaborates with ACE Scholarships to ensure accurate and
timely reporting.

Folds of Honor Scholarships

St. Christopher’s Episcopal School proudly partners with Folds of Honor, a national nonprofit organization that
provides educational scholarships to the spouses and children of fallen or disabled U.S. service members and
first responders. These scholarships help ensure that families who have sacrificed for our country receive
meaningful support in accessing quality education.

Folds of Honor awards K—12 private school scholarships that may be applied toward tuition and approved
educational expenses. Awards vary based on funding and applicant eligibility.

What Folds of Honor Scholarships May Cover:

e A portion of annual private school tuition
e Required fees, books, and approved educational materials
e Continued support as long as families reapply and remain eligible
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Eligibility Is Determined by Folds of Honor, Not SCES

Families apply directly through the Folds of Honor national application portal. Scholarship decisions and award
amounts are determined solely by the organization’s review process and documentation requirements. SCES
does not determine eligibility or funding levels.

Parent Responsibility:

Families receiving Folds of Honor support must:

e Submit all required documents during the annual application window
e Reapply each year for continued scholarship consideration
e Pay any remaining tuition not covered by the scholarship
e Maintain enrollment and follow all school policies
School Responsibility:

SCES provides necessary enrollment verification and tuition information to assist families during the
scholarship process and ensures proper application of awarded funds.

Raise a Nation Scholarships

St. Christopher’s Episcopal School participates with Raise a Nation, a nonprofit organization dedicated to
supporting the educational needs of children from military and veteran families. Raise a Nation provides tuition
assistance to qualifying students whose parents or guardians have served in the U.S. Armed Forces. The
program is designed to ease the financial burden on families and expand access to high-quality private
education.

Scholarship awards vary each year and are based on available funding, family need, and program eligibility
requirements.

What Raise a Nation May Cover:

e A portion of annual tuition
e Required school fees or educational expenses (as approved by the organization)
e Ongoing support for students who reapply and maintain eligibility

Eligibility Is Determined by Raise a Nation, Not SCES

Families apply directly through Raise a Nation’s online application portal. All award decisions, including
eligibility and funding levels, are determined solely by the organization. SCES cannot guarantee approval or
dictate award amounts.

Parent Responsibility:
Families receiving Raise a Nation support must:

Complete the annual application and supply required documentation
Pay any tuition not covered by their scholarship

Maintain school attendance and comply with SCES policies

Notify Raise a Nation of any changes that may affect eligibility
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School Responsibility:

SCES provides enrollment verification, tuition statements, and documentation required by Raise a Nation to
ensure families receive timely scholarship support.

TEFA Admissions Addendum

(Texas Education Freedom Accounts — Provider Requirements)

St. Christopher’s Episcopal School (SCES) is a participating private school under the Texas Education
Freedom Accounts (TEFA) program. Acceptance of TEFA funding by a family does not alter the school’s
admissions standards, enrollment policies, mission, or expectations.

This addendum clarifies how TEFA participation relates to the SCES admissions process.

Admission Standards Remain Unchanged

Participation in the TEFA program does not guarantee admission to SCES.
All applicants — regardless of funding source — must meet:

School readiness standards

Behavioral expectations

Academic placement criteria

Mission alignment

Classroom capacity limits

All requirements outlined in the SCES Admissions Policy

SCES retains full discretion in admissions decisions.

TEFA Participation Does Not Override School Autonomy

Acceptance of TEFA funds:

Does not require SCES to modify curriculum

Does not require SCES to provide special education services

Does not guarantee or mandate enrollment

Does not change behavioral or academic expectations

Does not obligate SCES to retain a student whose needs exceed the school’s capacity

All SCES policies, handbooks, classrooms, and expectations remain privately governed.

Readiness & Behavior Requirements Still Apply

Because SCES is a general-education, independent school:
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Students must be able to function successfully in a mainstream classroom

SCES does not offer SPED, 504, or related services

Students with needs beyond SCES resources may be denied admission or withdrawn during
probationary review

TEFA participation does not entitle families to accommodations or services the school does not offer.

Admission Is Separate From TEFA Funding Approval

A student may qualify for TEFA funding but still not qualify for enroliment at SCES.
Families must complete:

SCES Admissions Application
Readiness visits/placement screenings
Submission of records

Required interviews or observations
Acceptance notification from SCES

abrowbd~

Only after acceptance does the student’'s TEFA account become relevant for tuition payment.

Enrolilment May Be Probationary

SCES reserves the right to admit TEFA students on a 45-day probationary basis.
Continuation of enrollment depends on:

Academic suitability

Behavior and safety

Parent partnership

Consistency with the school’s mission

TEFA funding does not prevent SCES from revoking enroliment when necessary.

Families Must Follow SCES Policies Regardless of Funding Source

All SCES handbooks, behavioral policies, attendance rules, tuition and fee schedules, and contractual
expectations apply equally to TEFA and non-TEFA families.

Failure to comply may result in dismissal.

Billing & Tuition Through TEFA
If admitted:

e Families must allocate their TEFA funds to SCES through the state portal
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e SCES will invoice the student’s ESA account for tuition and allowable fees
e Parents may be responsible for any amount exceeding TEFA funding

TEFA funds do not eliminate standard SCES financial policies.

SCES Retains Final Authority

The Head of School reserves final authority on:

Admission

Placement

Continuation of enrollment
Assessment choices

Alignment with the school’'s mission

Participation in TEFA does not restrict this authority.

St. Christopher’s Episcopal School Policies and Procedures
ADMISSION POLICIES

Admission Philosophy

St. Christopher’s Episcopal School welcomes students whose educational, behavioral, and developmental needs
can be safely and effectively supported within our school’s programs, staffing model, and instructional
approach. Admission decisions are based on ensuring an appropriate match between the student, the family, and
the school environment so that each child may thrive.

General Admission Requirements
To be considered for enrollment, families must:

Submit all required admission forms and documentation

Participate in an Meet the Teacher, tour, and Parent Orientation

Agree to all school policies and behavioral expectations

Demonstrate consistent parent/guardian support for the child’s educational and behavioral needs
Ensure students are able to participate safely, independently, and successfully within the school’s
structure

Admission is not guaranteed and is subject to review by administration.

Behavioral and Developmental Readiness

Because SCES operates without specialized therapeutic or special-education services, students must:
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e Be able to follow routine classroom expectations with age-appropriate independence

Engage safely with peers and staff

e Demonstrate behavior that can be supported within a typical classroom setting using the school’s
established behavior guidance practices

e Not require individualized behavior plans, one-on-one supervision, or specialized interventions beyond
what SCES can provide

The school may require a trial period to determine if the program is an appropriate fit.

Students With Specialized Needs

SCES is not staffed or licensed to provide special education, therapeutic interventions, or medically intensive
support. For this reason, the school may not be able to admit students who:

Require services equivalent to an IEP, BIP, or therapeutic plan

Need continuous or specialized supervision

Have medical or behavioral needs beyond the scope of a private early-childhood/elementary setting
Demonstrate extreme or persistent behaviors that pose safety concerns for themselves or others

Admission may be denied or deferred if the student's needs exceed program capacity.

Parent/Guardian Partnership Requirement
Parent partnership is essential for student success at SCES. Continued enrollment requires families to:

Maintain open, respectful communication with school staff

Follow through with recommended strategies to support behavior and learning
Attend required conferences and meetings

Support school policies consistently at home

Lack of parent cooperation may impact enrollment decisions.

Conditional Enrollment & Fit Review

A student’s continued enrollment is contingent upon the school’s ability to meet the child's needs within the
existing program. If at any point:

e The school determines that it can no longer safely or effectively support the student, or
e The student's needs exceed program capabilities, or
e The family does not partner with the school to support the child

the school may place the student on conditional enrollment, require outside evaluation, or determine that SCES
is not the appropriate educational setting.

The Head of School reserves the right to discontinue enrollment when it is determined that the school and
family are not a successful match.
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Grounds for Discontinuation of Enrollment
Enrollment may be ended by the school when:

The student’s behavior presents ongoing safety concerns

The student requires support beyond the school's staffing or training

The student’s needs cannot be met within a group setting

There is repeated disruption to the learning environment

Parents/guardians do not uphold required school policies or refuse necessary collaboration
Recommended evaluations, services, or support plans are declined

Tuition or fees are not paid according to policy

In such cases, SCES will provide reasonable notice and guidance on next steps when appropriate.

Immunization and Health Requirements

In compliance with Texas licensing regulations, all immunization records must be up to date. Please submit
updated records as your child receives new vaccinations. If any required immunizations are missing, you will be
notified and must provide proof within three (3) days.

Tuberculin (TB) testing is not required for children ages 2-7.

As mandated by state law, all students who turn four years old by September 1 must undergo a vision and
hearing screening. This screening should be conducted during their four-year-old check-up with their
pediatrician. The results must be submitted along with the child’s health form.

Enrollment: Vacancies and Waitlist

Once an admission form has been received and reviewed, families will be notified of the school’s decision
through an official Acceptance Letter. At that time, parents must submit the appropriate enrollment fee in
order to secure the child’s placement:

e $35 Returning Student Enrollment Fee
e $75 New Student Enrollment Fee

This fee is non-refundable and is required before a student can be added to a class roster or placed on the

waitlist. Enrollment is not considered complete, and placement is not guaranteed, until the school has received
both the Acceptance Letter acknowledgment and the required fee.

Parent Communication

Meet the Teacher & School Start Date

Teachers will contact parents to schedule a Meet the Teacher conference the week before school begins.

e First Day of School: Tuesday, August 18, 2026
e The school calendar is available on the school website.

Parent-Teacher Conferences
Teachers will conduct two conferences per year:
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e Mid-Year Conference (End of First Semester)
e End-of-Year Conference

Parents may also schedule additional meetings with teachers scheduled through Brightwheel as needed.

Class Schedules and Hours

St. Christopher’s Episcopal School offers the following class options:

e Three-day program: Tuesday, Wednesday, and Thursday
e Five-day program: Monday through Friday

School Hours:

e Regular Day: 8:30 AM —2:30 PM
e Extended Day: 7:00 AM — 5:30 PM

Drop-off & Pick-up Procedures:
o Staff will greet students at the curb and parking lot from 8:20 AM to 8:40 AM.

o After 8:40 AM, students must be dropped off in the small parking lot.
e School doors remain locked at all times for security.

School Closures

e Weather-related closures will be announced on local news or via phone calls from teachers.
All other closures are determined by the DFPS, school board, diocese, and church.
Although St. Christopher’s operates as a school, it is regulated by the Department of Family and
Protective Services (DFPS).

Late Pickup Policy

e Children picked up late will be placed in the Extended Day program, and applicable fees will be
charged.

e A 835 late fee will apply for pickups after 5:30 PM, unless an emergency (e.g., car accident, unexpected
traffic) is communicated to the school.

e An additional $35 fee will be charged for every 30 minutes past 5:30 PM.

Non-Discrimination Statement

SCES does not discriminate on the basis of race, color, national origin, sex, religion, or any other category
protected by law. Admission decisions are based solely on whether the school can safely and appropriately meet
the educational and behavioral needs of the student within our program model.

Accommodating Families and Children Policy
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At St. Christopher’s Episcopal School, we are committed to meeting the diverse needs of every child, including
cultural backgrounds, differing abilities, and language preferences.

e Ifachild receives therapies or interventions, a designated space will be provided for the child and their
teacher.

e Cultural accommodations may be requested during enrollment and will be reviewed by the Head of
School for approval.

e Medical and dietary accommodations require official documentation.

e Language support is available through literature, books, and additional resources.

Attendance Policy

Regular attendance is essential to student success. In accordance with Texas Compulsory Attendance Law, all
enrolled students are expected to attend school consistently unless illness or another excused circumstance
prevents attendance.

SCES is a private school and is not bound by the public-school “90% rule”’; however, to maintain academic
integrity and comply with SAES expectations for student progress, students who miss more than 10% of the
school year (excused or unexcused) may be subject to an academic review to determine readiness for
promotion or continued enrollment. Excessive unexcused absences or repeated late arrivals/early pickups
may result in probation, required parent conferences, or non-renewal of enrollment.

Attendance records are maintained daily and are part of each student’s permanent file per SAES accreditation
requirements.

If your child will be absent, please notify the school by:

e Messaging the teacher through Brightwheel
e C(alling the office at (254) 526-8380
e Emailing stchristopherps@gmail.com

Arrivals and Departures

To ensure a smooth and safe transition, parents must adhere to school hours for drop-off and pick-up.
Drop-Off Procedures

e Parents may park in the large parking lot and walk their child to the sidewalk or remain in their
vehicle while staff assist with drop-off.
Children must be easily accessible to staff—no third-row seating for drop-off.
Students must be signed in and out daily using the Brightwheel App by scanning the QR code posted
on the Little Library or on a staff member’s ID.

e Adherence to this licensing regulation is essential, as it helps teachers maintain an accurate student count
at all times.

Class Dismissal

e Class officially ends at 2:30 PM.
e Any child not picked up by 2:35 PM will be taken to Extended Day, and the daily rate will be applied.
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Early Pick-Up & Authorized Pick-Ups

e Only individuals listed on your child’s Brightwheel registration are allowed to pick up your child
unless arrangements have been made in the office or with your students teacher.

e For early pick-ups, parents must check in at the front office and wait for a staff member to bring their
child.

e Ifyou plan to pick up your child early, please notify the teacher in the morning or as soon as possible.

Curriculum

At St. Christopher’s Episcopal School, we believe that play is the work of childhood and that young children
learn best through hands-on, engaging, and enjoyable experiences. Our teachers create a multisensory,
play-based learning environment that fosters spiritual, social, emotional, intellectual, and physical
development.

Our teacher-designed curriculum is built to encourage lifelong learners, and our small class sizes with a low
teacher-pupil ratio allow for personalized instruction that meets the unique needs of each child.

Curriculum Resources
Our curriculum incorporates research-based resources tailored to each age group:
e Kindergarten — 2nd Grade:
o Science of Reading (UFLI)
o Mindful Math
o Fishtank Literacy
o Little Thinkers Science & Social Studies
o Pre-K3 — 1st Grade:
o Heggerty Phonemic Awareness
o Pocket of Preschool
e Toddler & Pre-K2:
o Frog Street Curriculum, supplemented with Play to Learn

Our Kindergarten — 2nd grade curriculum follows the Texas Essential Knowledge and Skills (TEKS),
while Pre-Kindergarten adheres to the Pre-Kindergarten Guidelines established by the Texas Education
Agency (TEA). More information on TEA guidelines can be found at: TEA Website.

Outdoor Learning & Play
We recognize the importance of regular outdoor activity as part of a child’s learning experience. Outdoor play

provides an environment that supports varied learning styles and enhances overall development.
At SCES, outdoor learning opportunities include:

Playground time

Story Walks

Soccer Shots

Kinderdance

Outdoor classroom experiences
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Screen Time Policy

SCES limits screen time strictly to educational purposes.
Teachers may use short educational videos (up to 10 minutes) to enhance learning, such as teaching
songs or reinforcing unit concepts.
e On days when outdoor play is restricted due to weather or church use of the Parish Hall,
children may watch a short video, not exceeding 20 minutes.

Developmental Milestones Checklist/Assessments

At our center, we implement the CLI Engage Developmental Checklist for our children from
birth to four years of age. We also implement the CDC Developmental Milestones Checklist for
our children who are five years of age. With these developmental checklists, our program
encourages and supports teachers’ usage for instructional planning for the children in their
classrooms by notating the skills or measures in progress on the child’s checklist form. We
complete these checklists on each child two times per year.

From these checklists, the information is used to assist with lesson planning in the different
developmental areas such as language and communication, health and motor, cognition, and
social and emotional development. Our teachers use weekly classroom observations of their
children to also help determine what instructional strategies and activities are needed to assist
with young children’s development.

We have a family resource binder with various resources available to assist our families with
finding the support, care, and intervention services they may need.

Chapel

St. Christopher’s Episcopal School holds Chapel every Wednesday, led by either the Head of School or
the Rector of St. Christopher’s Episcopal Church. The service lasts approximately 15-20 minutes and
includes:

e Prayer
e A Bible story
e Songs

To make Chapel accessible to families, services are streamed live on Facebook. This allows parents and loved
ones to participate virtually and share in their child’s spiritual growth. Chapel is open to parents on the 1st
Wednesday of the month except December. Chapel time is used for pageant rehearsal for the month of
December.

Chapel provides a positive worship experience for children, fostering spiritual development and an
understanding of God’s love.
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Health Policy

St. Christopher’s Episcopal School follows all CDC recommendations and state guidelines to help prevent the
spread of illness and disease.
A child must stay home if:
1. They are unable to participate in school activities, including outdoor play.
2. They exhibit any of the following symptoms:
o Fever of 100.4°F or higher, accompanied by behavior changes or other signs of illness.
o Symptoms such as wheezing, uncontrolled diarrhea, vomiting, rash with fever, mouth sores with
drooling, or abnormal breathing.
o A diagnosed communicable disease, without medical clearance stating they are no longer
contagious.
3. They have a communicable disease as defined by the Texas Department of Health (TDH) in 25TAC
97.7.
Return to School Policy:

e Children must be symptom-free for at least 24 hours before returning to school.
Illness at School:
e Ifachild becomes ill at school, we will contact the first parent/guardian listed on Brightwheel.

e Ifthere is no response, we will attempt to reach the second parent/guardian.
e Ifno response is received within 30 minutes, we will contact the first emergency contact listed.

Pandemic Emergency Response

Definition of a Pandemic
A pandemic is defined as:

1. A disease that is prevalent over an entire country or the world.
2. An outbreak of a pandemic disease.

Response Plan

In the event of a pandemic, St. Christopher’s Episcopal School will implement the Pandemic Section of
its Crisis Management Plan under the guidance and direction of:

e The Centers for Disease Control and Prevention (CDC)
e Federal and local governments
e The Department of Family and Protective Services (DFPS)

The school will continuously monitor the situation and follow official recommendations to ensure the safety
of children, families, and staff. Decisions regarding operations will be based on the latest guidance from health
authorities.
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Possible Safety Measures

Depending on the severity of the situation, the following measures may be implemented:
e Temporary School Closure
o Closure length will be determined based on guidance from the CDC, federal and local
governments, and DFPS.
e Adjusted Hours of Operation
e Daily Health Screenings
o Health checks for children and staff may be required before entry.
® Restricted Building Entry
o Limited access to school premises to essential personnel only.
e Property Access Limitations
o Restrictions may be placed on who can enter and how spaces are used.
e Limitations on Personal Items
o Certain personal belongings may not be allowed in the center, including:

= Blankets
» Stuffed animals

« Pillows

Communication Plan

In the event of pandemic-related changes, St. Christopher’s Episcopal School will communicate updates
through multiple channels:

Mass Emails
Brightwheel App
School Website
Facebook Page

These efforts will ensure families receive timely and accurate information regarding health and safety measures.

Medication Policy

Administration of Medication

e Medication may only be dispensed by the Head of School or Administrative Assistant.
e Parents must complete and sign an authorization form before any medication can be administered.
e Forms are available on the school webpage.

Medication Requirements
e All medication must be in its original container with the following clearly labeled:
o Child’s name
o Dosage
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o Time to dispense
o Date the medication was brought to the center
e [f medication is prescribed to be taken only twice a day, it must be administered at home.

Allergy & Emergency Medications

e Children with severe allergies (e.g., bee stings, ant bites) who require an EpiPen must have a doctor’s
letter on file in the office.

Over-the-Counter Lotions & Creams

e Lotions and creams (e.g., sunscreen, diaper cream) may be applied by staff with written parental
permission.

Discipline Policy

At St. Christopher’s Episcopal School, we take a proactive approach to discipline by
planning age-appropriate activities that encourage positive behavior. Our staff is trained in Conscious
Discipline, a research-based approach that helps children develop self-regulation skills, build positive
relationships, and learn conflict resolution strategies.
When a child willfully harms another person (e.g., hitting, kicking, biting, pushing) or is disruptive within
the group setting, the following steps will be taken:
Behavior Management Steps
1. Redirection
o The child will be redirected to a more appropriate behavior.
o A Behavior/Incident Report will be completed for both children involved.
o Parents will be required to review and sign the form at the end of the day, and it will be placed
in the child’s file.
2. Safe Place (Time-Out)
o Ifinappropriate behavior continues, the child may be placed in a ""safe place" (time-out) within
the classroom.
o Time-outs will be within the teacher's view and last no longer than one minute per year of the
child’s age.
o This allows the child time to self-regulate and restart positively.
3. Parent Conference
o Ifbehavior difficulties become habitual, a parent conference will be scheduled to establish
strategies for support.
1. To express concerns related to the child’s challenging behavior
2. To collaborate on strategies in addressing the challenging behavior
3. To keep parents informed of their child’s progress through BrightWheel and in person
conversations. All conversations are based on SCES philosophy.

St. Christopher’s Episcopal School operates as a ministry of St. Christopher’s Episcopal Church, with the
objective of nurturing the intellectual, social, emotional, physical, and spiritual development of each child in a

safe and loving environment.

Our program is framed around the following objectives:
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1. Spiritual Growth: To help each child develop a sense of love, kindness, and compassion rooted in
Episcopal faith traditions.

2. Academic Readiness: To provide developmentally appropriate, research-based instruction that builds
foundational skills in literacy, numeracy, science, and social studies.

3. Social-Emotional Development: To foster self-regulation, empathy, and problem-solving through
Conscious Discipline and other positive guidance approaches.

4. Creative Expression: To encourage imagination and curiosity through art, music, play, and exploration.

Physical Development: To promote healthy bodies and minds through movement, outdoor play, and

good nutrition.

6. Community Connection: To strengthen the bond between home, school, and church so that every child
knows they are part of something bigger.

W

All school policies, classroom practices, and family communications are designed and implemented in
alignment with these objectives.

o If aparent has been contacted three times due to ongoing behavior concerns, the child may be
asked to leave the program.

Prohibited Disciplinary Actions
At no time will staff discipline a child using:

e Physical punishment (hitting, striking, shaking)
e Deprivation of food, sleep, or outdoor play
e Any form of verbal or emotional abuse

Staff Training & Conscious Discipline

All staff members at St. Christopher’s Episcopal School receive training in Conscious Discipline, a
comprehensive classroom management approach that focuses on:

Teaching self-regulation skills

Building strong teacher-child relationships

Encouraging problem-solving and emotional resilience

Creating a positive, safe, and connected classroom environment

Through Conscious Discipline, teachers help children learn how to:
e Recognize and manage their emotions
e Develop empathy for others

e Solve conflicts in a respectful and constructive manner

Our goal is to create an environment where children feel safe, loved, and empowered to make positive
choices.
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Child Abuse & Neglect Reporting

All staff members are required to complete annual training on Child Abuse & Neglect, including how
to recognize and report suspected cases.

Safe Church Training

e All staff members complete Safe Church Training through the Episcopal Church, which educates
them on warning signs of abuse and teaches children ways to protect themselves.

Reporting Suspected Abuse
If child abuse or neglect is suspected, staff are legally required to report it to:

e Texas Department of Family and Protective Services (DFPS): 1-800-252-5400
CHILDHELP USA National Child Abuse Hotline: 1-800-422-4453 (1-800-4-A-CHILD)

Parent & Teacher Communication

St. Christopher’s Episcopal School is committed to providing a loving, warm, and supportive
environment for all children and families. Open communication between teachers and parents is essential in
fostering a successful learning experience.

e Teachers will work collaboratively with parents to develop solutions that bridge home and school.
e Parents are encouraged to communicate any concerns through Brightwheel at any time.

Safety Policy

At St. Christopher’s Episcopal School, your child’s safety is our top priority. Our staff provides constant
supervision to ensure a secure environment. However, minor injuries may occur during play.

e In the event of a minor injury, staff will administer first aid and complete an Accident/Incident
Report in Brightwheel.

e For serious injuries or illness, parents will be notified immediately.

e All staff members are certified in Pediatric First Aid and CPR.

Emergency Procedures

Fire, Tornado, and Evacuation Drills

e Monthly fire drills are conducted to familiarize children with emergency procedures and reduce fear in
the event of a real emergency.
e Tornado drills and other safety procedures are practiced regularly.

Emergency Evacuation Plan

In the event of an extreme emergency requiring evacuation beyond school premises, children will be
transported to our designated emergency meeting location:

Pooh'’s Creative Learning Center

2904 Trimmier Road, Killeen, TX
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e Children will only be released to authorized emergency contacts listed on the registration form.
e ID verification is required for pickup.
e A detailed emergency plan is available in the school office for review at any time.

During severe weather, St. Christopher’s Episcopal School will contact parents through BrightWheel, phone,
or local news channels in the event of weather related closings.

Outdoor Play & Weather Precautions

Children will go outside for playtime unless the wind chill is below 32°F.
Weather Guidelines:

e Hot Weather:
o Apply sunscreen at home before school.
o Send an extra water bottle with your child.
e Cold Weather:
o Dress your child appropriately with a coat and hat.

Emergency Preparedness & Health Practices

e A detailed Emergency Procedure Handbook is available in the school office and in each classroom.
Parents may review the handbook at any time.
e Handwashing is a critical part of maintaining a healthy environment.
o Children and staff wash hands multiple times per day with soap and water.
o SCES does not use wipes or hand sanitizer as a replacement for proper handwashing.

Special Events

Throughout the year, St. Christopher’s Episcopal School hosts various special events for students and
families.

Annual Events Include:

e Shrove Tuesday Pancake Supper & Book Fair (in partnership with St. Christopher’s Episcopal
Church)
Thanksgiving Feast
Community Helpers Sign-Up

e Valentine’s Day Celebration

Volunteering & Staying Informed

Parents are encouraged to participate in volunteer opportunities throughout the year.

View the Calendar of Events on our website: https://www.stchristopherepiscopalschool.com/

Attend PTO meetings to stay updated on events and additional opportunities.

Join the St. Christopher’s Episcopal School & PTO Facebook Page to receive the latest updates, as
new events are added throughout the year.
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e All Parents that volunteer around students, must complete Safe Church training. Please contact Carla
Heinchon in the office for additional information.

Birthdays

A child’s birthday is a special milestone, and we love celebrating with them!
e Ifyou would like to bring special treats for your child’s birthday, please:
o Check with the teacher at least one week in advance to confirm the date and review any food

allergies.
o Provide healthy options whenever possible.

Parties
We celebrate major holidays with class parties.
e Party dates are listed on the Calendar of Events.

e Parents interested in helping with a party should consult with the assigned room parent for ways to
contribute.

Animals at School

Occasionally, animals visit St. Christopher’s Episcopal School as part of special activities or lessons.

e Parents must complete the Animal Permission Form in Brightwheel before their child interacts with
visiting animals.

Personal Toys

To help maintain a focused and organized learning environment, we ask that personal toys remain at home.
e SCES is not responsible for any toys brought to school.
e A favorite stuffed animal or blanket may be brought for rest time only but must remain packed in
your child’s backpack when not in use.

Show & Tell

e Occasionally, teachers will invite children to bring an item for Show & Tell.
e [tems should be small enough to fit inside a backpack.

Reminder: Please label all personal items with your child’s name.

Clothing
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Our play-based learning environment includes messy and outdoor activities. While we take
precautions, clothing may get dirty.

Clothing Guidelines

e Dress your child in comfortable, washable clothes suitable for active play.
e Closed-toe shoes are strongly recommended to prevent mulch from causing discomfort.
e Crocs and flip-flops are not allowed for safety reasons.

Extra Clothing & Diapers
Each child must bring a backpack containing an extra set of seasonally appropriate clothing, including:

e Socks
e Shoes
e Underwear (if applicable)

For children who wear diapers or pull-ups:
e Only disposable diapers are permitted.
e Children in pull-ups must provide pull-ups with Velcro side tabs for easy changing.
e For children who are potty training, we are happy to support this transition.

Potty Training Requirement

e Children in Pre-K4 through 2nd grade must be fully potty trained.
e A medical excuse must be provided if a child in these age groups requires assistance with toileting.

For health reasons, we are unable to wash soiled clothing at school.

Rest Time

In accordance with Texas state standards, children 18 months and older who attend for five or more
consecutive hours must have a supervised rest period after lunch.

Rest Time Guidelines

Please provide a thin nap mat for your child.

You may send a beach towel or small blanket for coverage.

A king-size or body-size pillowcase can be used as a mat cover.
Bedding items will be sent home regularly for laundering.

Alternative Quiet Activities

e Per Texas Child Care Licensing Standard #746.2907, children who wake up early or do not sleep
will be provided a quiet activity until rest time ends.

Pre-K, Kindergarten, 1st & 2nd Grade

e Pre-K through 2nd grade students are not required to nap.
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Snacks

St. Christopher’s Episcopal School provides a healthy snack each day, prepared by a certified food handler.

All food expiration dates are monitored, and any expired products are immediately discarded.
If your child has food allergies or special dietary needs, please indicate them clearly on the

registration form so we can accommodate your child appropriately.

e Ifyou would like to bring a special snack for your child’s class, please make arrangements in

advance with the teacher.

e The snack schedule operates on a four-week rotation and is available for review in the school office.

Lunches

Parents must provide their child’s daily lunch. To ensure a smooth and safe lunchtime experience, please follow

these guidelines:

Lunchbox Guidelines:

("4 Pack lunches and drinks that your child can open independently.
X No soda is allowed!

2 No candy! (Candy will be returned in the lunchbox.)

Food Preparation & Safety:

We cannot heat foods, so microwaveable items are not permitted.

Fresh fruits and vegetables must be cut into small pieces for safe eating.

An extra water bottle is encouraged for hydration throughout the day.

Label all lunchboxes, thermoses, water bottles, and cups with your child’s name.

Water Bottle Requirement

Each child must bring a labeled water bottle to be left in the classroom for the week.

e The water bottle will be sent home on Fridays for cleaning and refilling.
e This ensures children have consistent access to water throughout the day.

Infant & Toddler Milk Guidelines

Parents may provide:

e Formula, breastmilk, or milk substitutes as needed.
e Breastmilk must be in a clearly labeled bottle with the child’s name.

For breastfeeding mothers:

e A private space will be provided for breastfeeding.

e Breastmilk will be stored in the classroom refrigerator and warmed according to parent instructions.
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Labeling Requirement

£3 All cups, lunchboxes, water bottles, pacifiers, and personal items MUST be labeled with your child’s
name!
& Note: St. Christopher’s Episcopal School is not responsible for meeting your child’s full nutritional

requirements. Parents should ensure their child’s meals are nutritionally balanced and appropriate for their
dietary needs.

Brightwheel

Brightwheel is our childcare management system used for:
v Attendance tracking

v Billing & payments

v Student records, including medical and family information
Parent & Guardian Access

e Parents who provide an email during registration will receive access to Brightwheel.
e The enrolling parent can grant app access to additional members, including:
o Parents
o Grandparents
o Babysitters
o Emergency contacts
e Additional users will have access to:
"4 Timeline & Sign-In/Out

X Billing & student records (unless designated as a co-owner of the account).
Primary Account Holder

e By default, Mom is listed as the primary account owner and will have sole access to billing and
personal student information unless otherwise requested.
e Parents may make changes in Brightwheel or contact the school office for assistance.

e Parents are expected to keep all information up to date including contact information, immunization
records, well child, etc., in Brightwheel

Please keep in mind that during classroom hours, teachers are fully focused on supervising and engaging with
students. They will respond to messages as soon as they are able, but not in a way that takes time or attention
away from instruction. If you have an urgent matter that requires immediate attention, please contact the school
office directly.

Communication
At St. Christopher’s Episcopal School, communication with parents will occur via:

& Website: www.stchristopherepiscopalschool.com
& Email

s&* Brightwheel
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Additional Communication Notes:

Check your child’s backpack daily for important notices.

Keep email addresses up to date to ensure you receive school updates.

Teachers do not use personal cell phones for school-related communication.

Parents should use email, Brightwheel, or written notes to communicate with teachers.

Social Media Policy

St. Christopher’s Episcopal School maintains an official website and Facebook page to share updates and
events:

€ Website: www.stchristopherepiscopalschool.com
s# Facebook: Official School & PTO Page

Photo & Privacy Policy

e Photos of children will not be posted unless a signed photo release is provided at enrollment.
e Teachers do not accept friend requests from parents until after the school year ends.

Student Records

St. Christopher’s Episcopal School maintains student records in accordance with Texas Education Code
requirements and best practices for accredited private schools. Student records—including enrollment forms,
attendance records, health information, progress reports, and documented communication—are considered
confidential educational records. These records may only be accessed by a child’s parent or legal guardian,
authorized school personnel with a legitimate educational interest, or other parties as permitted by law.

Texas law requires that schools safeguard all student records and retain them for the legally mandated period.
Records must be transferred upon written request to another school in which the student enrolls. SCES may not
release student information to outside agencies, medical providers, or third parties without written parental
consent, unless required by law (such as court orders or health and safety emergencies).

Parents have the right to review their child’s records, request corrections to inaccurate information, and receive
copies of documents within a reasonable time frame. All records are stored securely, and electronic files are
protected to prevent unauthorized access.

First Day of School Checklist

v/ Current Shot Records & Medical Form

v Nap Mat (thin) & Blanket — Marked with child’s first name & last initial

(A king-size or body pillowcase fits most mats and allows for easy laundering.)

v Water Bottle/Sports Bottle — To be left in the classroom for the week, marked with child’s first name &
last initial

¢’ Change of Clothes (including socks & shoes) — Marked with child’s first name & last initial

v’ Diapers & Baby Wipes (if applicable)
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v’ Backpack — Marked with child’s first name & last initial
v’ Healthy Lunch (No soda, no candy!)
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